
EVANSTON ADMISSION 
 

 Discuss with ER attending, and put a Diagnosis in EPIC 
 
 Let the charge nurse know you need an admission bed 

 
 Charge  will obtain a bed depending on specifics of admission, ie, ICU, 

ortho, peds or medical 
 

 IF they have an attending in our system, ask the secretary to page 
them.  If they do not have an attending in  our system, the secretary 
should page the "Inpatient on Call" doc. 

 
 When you reach the attending or on call doc, ask them if they are 

going to keep the patient. The majority of the time, the patient is 
"given" to the hospitalist. 

 
 If the patient is given to the hospitalist, notify them 

 
 If they're going to keep the patient, ask the doc if they are teaching or 

non-teaching.   
 

 IF teaching, call the teaching resident and  give them report on the 
patient. 

 
 If the teaching resident is capped, call the hospitalist who will follow 

the patient. As a courtesy,The attending should be notified that the 
resident is capped, and the hospitalist will see the patient. 

 
 Write the admission order in EPIC with doc's name who will be taking 

the patient 
 

 Note:  The ICU and Peds residents always come to the ER to see the 
patient 

 
 
GLENBROOK ADMISSION 
  

 Discuss with ER attending and put a diagnosis in EPIC 
 
 IF they have an attending in our system, ask the secretary to page 

them.  If they do not have an attending in our system, the secretary 
should call the "Inpatient on call" doc. 

 
 When you reach the attending or on call doc, ask if they are teaching 

or non-teaching. 
 

 If they are teaching and it is a medical patient, ask the triage resident 
if they will accept the patient.  If the triage resident will not accept the 
patient (usually because it's not a challenging,teaching case), or 



because they are "capped", the in-house NP can be notified to see the 
patient 

 
 If the admitting doc is non-teaching, ask if he or she would likefor the 

in-house NP tp be called for the admission. 
 

 IF the in-house NP is capped, the attending should be notified of this.  
(The implication is they will be in to see the patient) 

 
 Write the admission order in EPIC with doc's name who will be taking 

the patient 
 

 Let the charge nurse know there is an admission. (They should see it 
in EPIC) Charge will let you know when there is a  ready bed 

 
 Note:  IF the patient's attending is a Family Practice physician, call the 

Family Practice resident 
 

 Note: If the resident and NP are capped, and it is  6 pm, a moonlighter 
comes in  at 6pm. He or she can be notified to see the patient.  

 
 
HIGHLAND PARK 
  

 Discuss with ER attending, and put a diagnosis in EPIC. 
 
 IF they have an attending in our system, ask the secretary to page 

them.  If they do not have an attending in our system, the 
secretary should call the "Inpatient on call" doc. 

 
 You can ask either the attending or the on call doc if they will take the 

patient. Either may request that   the hospitalist be called. The 
patient's own attending can have the hospitalist "take over" the 
patient. 

 
 There are no admission residents at HP to be called. 

 
 Inform the charge nurse of the admission.   

 
 Let the secretary know you are admitting a patient.  They will call 

the nursing coordinator for a bed. 
 

 Write the admission order in EPIC with the doc's name who will be 
taking the patient. 

 
 That should cover it. 

  
 
  


